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WinSALTS/32 USER LOGON SCREEN 
 
This is the WinSALTS/32 User Logon screen.  You must have a User ID and Password in order to gain access into 
the SALTS program.  Contact the local SALTS Administrator for a User ID and Password.  Other pertinent 
information in this box is the 3-character Site Account Code and the Release (version) number of the software. 
 
Click the DOD Warning button to see computer security information. 
Click the SALTS News button to see important SALTS news. 
Enter your User ID and Password. 
Click the OK button. 
 

 
 
 
WinSALTS/32 MAIN MENU 
 
This is the WinSALTS/32 main menu.   Notice that the software version number appears in the lower right-hand 
corner of the screen.  Moving left from the version number is the current Gregorian Date, Julian Date, and SALTS 
Activity Code.  Date information is taken from the computer’s system clock. 
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E-MAIL MENU 
 
WinSALTS/32 has the capability to send & receive Internet email.   The E-Mail menu has options that allow you to 
create e-mail, build an e-mail Address Book, view e-mail that you received and saved, and other functions. 
 

 
 
NOTE: Each SALTS account comes with an Internet e-mail address, which can be used to 
exchange e-mail  with other Internet users.  Your SALTS e-mail address is your 3-character SALTS 
Activity Code followed by “@salts.icpphil.navy.mil”.  For example, PKI is the SALTS Activity Code 
for the USS PHILADELPHIA. Therefore, pki@salts.icpphil.navy.mil is the SALTS e-mail address for 
this customer. 
 
 
 
 
 
 
 
 
 
 
(THIS SPACE INTENTIONALLY LEFT BLANK) 
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CREATE E-MAIL OPTION 
 
Select the Create Mail option to compose e-mail that you would like to send.  A sample email is displayed below. 
 
Enter Subject line information. 
 
Click “TO” for the e-mail’s destination. 
Enter the e-mail address of the destination on the “Addressees” line. 
Click the Add button. 
 
Click “CC” for courtesy copy destination, if any. 
Enter the e-mail address of the courtesy copy destination, if any. 
Click the Add button. 
 
Click “BCC” for blind courtesy copy destination, if any. 
Enter the e-mail address of the blind courtesy copy destination, if any. 
Click the Add button. 
 
Click the Group button to select e-mail addresses from your WinSALTS E-mail Address Book. 
 
Click the Add to Group button to add an e-mail address into you WinSALTS E-mail Address Book. 
 
Type your e-mail message in the Message Text box. 
 
Click the Attachment’s Add button if you want to send attachments with the e-mail. 
Select the file(s) you wish to attach to the e-mail. 
 
Click the Done button to complete the e-mail for SALTS transmission. 
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E-MAIL ADDRESS BOOK OPTION 
 
This option allows you to build and manage an E-Mail Address Book. 
 
Enter a descriptive name in the Name field. 
Enter the e-mail address in the Address field. 
Click the Add New Address button. 
Click the Done button to exit. 
 

 
 
 
VIEW SAVED E-MAIL OPTION 
 
This option is used to recall and view e-mail that was previously downloaded from SALTS and then saved to disk. 
 
Select the drive and folder (directory) where the e-mail files were saved. 
Select the file name of the e-mail you want to view. 
Click the OK button. 
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The selected e-mail is then displayed on screen. 
 

 
 
 
 
EDIT E-MAIL TEMPLATE OPTION 
 
This option can be used to save time and keystrokes by automatically inserting text into e-mails you create.  The 
following is an example of a template.  Use of this option is not required. 
 
Select File, Save to save the template. 
Select File, Exit to exit the template. 
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SUBMIT PREVIOUSLY PREPARED PERSONAL E-MAIL OPTION 
 
Many U.S. Navy and U.S. Coast Guard ships have two SALTS accounts: one in the Supply Department for 
preparing official SALTS traffic, and another for preparing the crew’s outgoing personal e-mail.  The SALTS 
personal e-mail account is usually located in a space where all crewmembers have access to, so they can type e-mail 
to send to family and friends.    Oftentimes, this SALTS e-mail account does not have the ability to actually transmit 
the e-mail.  In these cases, a designated person, such as the ship’s SALTS Administrator, periodically comes by the 
computer workstation to seal the prepared e-mail files into a SALTS transmission packet.  After the transmission 
packet has been made, the packet is moved to a floppy disk.  He/she then takes this transmission packet file and 
prepares it for transmission on the Supply Department’s SALTS account.   It is at this time that the “Submit 
Previously Prepared Personal E-Mail” option is used. 
 
To create the sealed transmission packet: 
 
Go to the personal e-mail SALTS account. 
Start WinSALTS/32. 
Select the Connect drop-down menu. 
Select the By Telephone option. 
Click the Connect button. 
When the modem transmission screen appears, click the Cancel button. 
Exit WinSALTS/32. 
Move the sealed packet file from the \winsalts32\outgoing directory to a floppy disk. 
 
To prepare the packet for transmission: 
 
Return to the SALTS account that is able to transmit. 
Start WinSALTS/32. 
Select the E-Mail menu. 
Select Submit Previously Prepared Personal E-Mail. 
Insert the disk that contains the sealed e-mail transmission packet file. 
Select the appropriate drive (usually A:). 
Highlight the packet file name. 
Click the Add button. 
Click the Done button. 
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SALTS-GRAM MENU 
 
WinSALTS/32 can send text messages and other types of computer files to other SALTS customers.   Messages can 
be created on SALTS, or existing files from other programs and systems can be prepared for SALTS transmission. 
 

 
 
 
CREATE SALTS-GRAM OPTION 
 
This option allows you to create a simple text-only message that you can send to other SALTS customers. 
 
Type your message. 
Select File/Print to print your outgoing message, if desired. 
Select File/Close when you’re done typing (during the next step SALTS will ask if you want to save the message). 
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Click the Yes button if you want to save your outgoing message to disk. 
Click the Yes button if you want to send your message without saving it to disk. 
Click the Cancel button to abort the message and return to the Main Menu. 
 

 
 
 
The Select Destinations box appears.  The ALL SALTS Users address list appears by default.  At least one address 
must be selected to transmit the message.  The SALTS program does not use any contents of the message to deliver 
the message.  Messages are delivered to activities that are selected from the SALTS address list. 
 
 
Searching the Address List by Activity Name. 
 
The Search By option allows the SALTS operator to search for an address, using either the long name of the SALTS 
activity or its 3-character SALTS Activity Code.  In the example below, the USS PHILADELPHIA was searched 
using its long name.  Using an active search scheme, the SALTS program was able to find the activity after only 
typing the letters “USS PH”. 
 
Type the activity’s name in the Search by box. 
Highlight the address destination of interest. 
Click the Add button. 
Search and select other address destinations as necessary. 
Click the Done button when finished. 
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FILES TO OTHER SALTS USERS OPTION 
 
This option allows you to prepare already-existing files for SALTS transmission.  These files can come from many 
other programs and systems.  The SALTS program can transmit any file, in any format.  These types of files include, 
but are not limited to, Word documents (.DOC), Excel spreadsheets (.XLS), PowerPoint presentations (.PPT), 
Adobe Acrobat documents (.PDF), graphic files (.JPG, .GIF, etc.), compression files (.ZIP), executable files (.EXE), 
command files (.COM), database files (.DAT), text files (.TXT), and so on.  The general rule of thumb is “if you can 
save it to a disk, it can be sent on SALTS.” 
 
Selecting the “Files to Other SALTS Users” option brings up window pictured below. 
 
Select the appropriate drive for the file to be sent. 
Select the appropriate directory. 
Highlight the file of interest in the “Files” box. 
Click the Add button.  The file name will appear in the “Files Selected” box. 
Click the Address button to go to the SALTS address list. 
 

 
 
 
Other Buttons 
 
Other buttons appear onscreen.  A brief explanation of their use follows: 
 
Create:  Create a SALTS-Gram.  This is the same as the Create a SALTS-Gram option. 
Edit:  Edit the highlighted file.  The file should be an ASCII-Text file. 
View:  Display the highlighted file. (Text only files!) 
Cancel:  Aborts this screen and returns to the SALTS Main Menu. 
Add All:  Selects all files in the “Files” box. 
Remove: Removes the highlighted file in the “Files Selected” box. 
Remove All: Removes all files in the “Files Selected” box. 
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The Select Destinations box appears.  The ALL SALTS Users address list appears by default.  At least one address 
must be selected to transmit the file.  The SALTS program does not use any contents of the file to deliver the file.  
Files are delivered only to activities that are selected from the SALTS address list. 
 
Searching the Address List by SALTS Activity Code. 
 
The Search By option allows the SALTS operator to search for an address, using either the long name of the SALTS 
activity or its 3-character SALTS Activity Code.  In the example below, the USS PHILADELPHIA was searched 
using its SALTS Activity Code, which is PKI. 
 
Click the Activity Code button. 
Enter the SALTS Activity Code of interest in the Search by box. 
Highlight the address destination of interest. 
Click the Add button. 
Search and select other address destinations as necessary. 
Click the Done button when finished. 
 

 
 
 
 
 
 
 
 
 
 
(THIS SPACE INTENTIONALLY LEFT BLANK) 
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The SALTS program returns you to the previous menu. 
Notice the “Number of Addressess” column in the “Files Selected” box. 
Click the Done button when finished. 
 

 
 
 
MANAGE ADDRESS GROUPS OPTION 
 
WinSALTS/32 allows you to create message address groups.  This is helpful if you routinely send messages and files 
to the same activity or group of activities.  Multiple groups can be created, updated, or deleted later as necessary. 
 
Type a description for your group in the “Edit Group” box. 
Search the activity you wish to include in the address group. 
Click the Add button. 
Search and select all other activities you wish to include in the address group. 
Click the Update/Add Group button. 
Click the Done button when finished. 
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EDIT SALTS-GRAM TEMPLATE OPTION 
 
This option can be used to save time and keystrokes by automatically inserting text into SALTS-Grams you create.  
Information such as the sender’s name, address and phone numbers can be included.  The following is an example of 
a template.  A default template is included in the program, but customers should customize their templates. 
 
Edit your template. 
Use the Keyword options, if desired. 
Select File, Save to save the template. 
Select File, Exit to exit the template. 
 

 
 
 
 
QUALITY DEFICIENCY REPORTS OPTION 
 
WinSALTS/32 provides a means of creating and transmitting Quality Deficiency Reports (QDRs) electronically.  
The QDR is created using an onscreen form that is filled out using the keyboard. 
 
Click the Create button. 
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The QDR electronic form appears. 
Enter all QDR data completely and accurately. 
Click the Next Screen button when finished. 
 

 
 
 
Enter the details of the report. 
Click the Print button for a hardcopy printout of the QDR. 
Click the Done button. 
 
Important Note: As will become apparent on the next screen, not all QDRs can be transmitted via 
WinSALTS/32.  QDRs relating to aircraft and ordnance items need to be faxed as directed in the 
Transmission Notes on the next screen.  Therefore, it is important you take the time now to print 
the QDR.  This will also ensure you have a copy of the QDR for filing. 
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Read the Transmission Notes.  These tell you where the QDR files need to be sent! 
Click the Done button. 
 
Note: If you forgot to get a printout of your QDR, and need return to the Print option, do the 
following steps.  (1) Click the “X” box to close the Transmission Notes window, (2) Highlight the 
.QDR file name on the window that appears, (3) Click the Edit button to return to the QDR input 
window, (4) click the Next Screen button.  You should now be on the window with the QDR Print 
option. 
 
 

 
 
 
You are returned to the following menu. 
Highlight the outgoing QDR file.  It will have the file extension of “.QDR”. 
Click the Address button to address the file(s). 
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Search and find the activity destination for your QDR as explained by the Transmission Notes. 
Highlight the activity name. 
Click the Add button. 
Click the Done button. 
 

 
 
 
The SALTS program returns you to the previous menu. 
Notice the “Number of Addressess” column in the “Files Selected” box. 
Click the Done button when finished. 
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VIEW/EXPORT/PRINT SALTS ADDRESS LIST 
 
This option can be used to print a hardcopy of the SALTS address list or to export it to an ASCII-Text file.  
Secondary to that, you can use this option to look-up activities to learn if they have SALTS, or to figure out their 3-
character SALTS code.   Before printing, consider that there are over 2,500 addresses on the list! 
 
Search 
 
Select either Name or Activity Code radio button. 
Type the Name of the activity, or their 3-character SALTS code if known. 
 

 
 
Export 
 
Click the Export button. 
The address is sent to file \winsalts32\msg_dest.fle on the hard drive. 
Click the OK button. 
 

 
 
Print 
 
Click the Print button. 
Select your printer. 
Click the OK button. 
 
 
 
 
 
 

(End of Document) 
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